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Rationale

The fair and just treatment of all staff, job satisfaction and the provision of a comfortable, enjoyable environment along with safe and healthy working conditions is seen as necessary to ensure that effective learning and teaching programmes are delivered at South End School.

Purposes

To ensure that the South End School Board of Trustees develop and implement personnel and industrial policies, within policy and procedural frameworks set by the government from time to time, which promote high levels of staff performance, use educational resources effectively and recognize the needs of students;

To ensure that the South End School Board of Trustees is a good employer as defined by the State Sector Act 1988 and complies with the conditions contained in employment contracts applying to teaching and non-teaching staff.

Guidelines

1. An elected or co-opted member of the Board of Trustees will be given the position of Personnel Officer and will oversee and monitor the Board’s responsibilities associated with this policy.

2. The South End School Board of Trustees will ensure that all employees are covered by either a collective or individual employment agreement and that the conditions of employment as stated in each employment contract are met.

3. All employees will be made aware of the terms and conditions of their employment and in particular whether or not the appointment is temporary or permanent.

4. The South End School Board of Trustees will ensure that Equal Employments Opportunity principles are established within all procedures, and that a board member is given the responsibility of EEO Officer.

5. The Board of Trustees will ensure that a detailed written appointments procedure is maintained, documented and reviewed before each appointment is made.

6. The Appointments procedure will be just and fair and ensure all the requirements of legislation under The State Sector Amendments Act and the Employment Relations Act 2000 are met along with the principles and guidelines for being a good employer.

7. Responsibility for appointments rests with the Board of Trustees, however

a. In the following instances with the appointment of Scale A teachers, including part-time and relieving teachers, support staff and cleaners and caretakers, the principal or personnel sub committee, will be delegated the responsibility of making appointments.  Ultimately however the Principal’s actions must be ratified by the Board of Trustees.

b. The appointment of the Principal will be made by a personnel sub committee formed by members of the Board of Trustees with the inclusion of an outside person who can supply the Board with the appropriate professional expertise that may be required.

c. The appointment of the Deputy Principal, Assistant Principal or Senior Teacher will be made by a personnel committee that includes the Principal and members of the Board of Trustees.

8. The South End School Board of Trustees will ensure that procedures are developed and documented that meet the requirements of the Privacy Act 1993.  A board member will be given the position of Privacy Officer and will be responsible for overseeing and monitoring these procedures.

9. The South End School Board of Trustees will ensure they have documented operation procedures for receiving and dealing with information about serious wrongdoing in or by their school.  Information about the internal procedures and how to use the internal procedures will be published widely and at regular intervals within South End School and the Board will ensure employees are educated and trained on the internal disclosure system.  The statement of protected disclosures will ensure all requirements of the Protected Disclosures Act 2001 are met.

10. The South End School Board of Trustees will ensure procedures for dealing with employment relationship problems, in particular personal grievances, are documented and meet the requirements of Employment Contracts and the Employment Relations Act 2000.
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